	LETTER 
OF 

COMMENDATION
	



Student’s Name:      Stuart Dent
Homeroom: 11M1
Date  2/8/07
Subject:            Applied Information Technology
Teacher: Peter J Faulks
Dear Parent/Caregiver

It is my pleasure to be able to inform you that your child Stu Dent has been working well at school.  

I would like to congratulate them on their recent progress in my course of study. 

In particular, I would like to recognise the following areas:

· Application in class

(
Thorough completion of homework/assignments/tasks

· Consistent, positive cooperation

· Attitude to study

· Punctuality and preparation for class

· Overall high standard of achievement

· Excellent participation in class 

(
Excellent result for a recent assessment task

· Continuing to act as a very positive role model

· Other

Additional Comments:  Exceptional mark in all results and in class work
……………………………………………………………………………………………………….

Rather than wait for a report or parent information evening, I believe it is important to acknowledge your child’s achievements and to give you the opportunity to add your own recognition and encouragement. 
Signatures:………………………….…………        ……………………………………................


     
Teacher


                       Head of Learning Area

( ____________________________________________________________________________________
NOTICE OF COMMENDATION:  ACKNOWLEDGEMENT SLIP
Please tear off and return to:………………..………..…………  
…………………………..…………...





Teacher’s name


Student’s Name

I acknowledge the receipt of the “Letter of Commendation”:

Comment:………………………………………………………………………………………………...……...

…………………………………………………………………………………………………………………...
Parent/Caregiver: ……………………………………………..
Date:………….………………….

School











